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Pa6oyass mporpamMMa y4eOHOM MMCIMILIEHBI paspaboTaHa Ha OCHOBE
delepanlpbHOr0  TOCYAAPCTBEHHOrO  00pa3oBaTeNBHOTO  CTaHAapTa  CpPelHe
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PEILIEH3W I
Ha pabo4yro MporpamMmmy 1o JUCHHILINEE «JoKyMEeHTAHOHHOE 0beceueHre
yIpaBieHus» 1 crneruansaocty 38.02.01
OKoHoMuKa u Gyxranrepckuii yuer (1o orpacisiM),
paspaGoTaHHyIo mpenofaBareneM Y pumckoro ¢umuana OunyHEBepCUTETa
MaxusHoBoii 3.P.

IIporpamma, mpencTaBiieHHas Ha pelEH3MPOBAHUE, COCTABICHA B COOTBETCTBUM C
QenepanbHBIM  TOCYNapCTBEHHBIM — 0OpAa30OBaTeNbHBIM  CTAaHAAPTOM  CPEHEro
npodeccronanbHoro obpasoparus (nanee - ®I'OC CIIO) u cooTBETCTBYET TpebOBaHUAM K
MHUHUMYMY COAEPIXKAHUSL U yPOBHIO IIOATIOTOBKU crenuanibHocTH 38.02.01 «DxoHoMuKa H
Oyxranrtepckuit yqer» (0 oTpacism).

Pabouas mporpamMma y4eOHONW AMCUMIUIMHBI MOXET OBITH WCIIOB30BAHA B
JIOTIOJIHUTENIBHOM  IpO(ecCHOHanbHOM  00pa3oBaHud (B MPOrpaMMax — IOBBIIIEHHUS
KBTM(QUKAIMK U TEPENoJroTOBKY) ¥ Npo(EeCCHOHATBHON ITOATOTOBKE CHEIMATUCTOR B
007aCTH Y9KOHOMUKH ¥ (PUHAHCOB.

B nporpamme ykaszaubl TpeOOBaHHUS K 3HAHUSAM M YMEHHUSM, IIPH OCBOCHHH OOIIHUX 1
NpO(ecCHOHANBHEIX KOMIIETCHIMH (HOPMUpYeMBIM TpHM U3YYEHMH KaKIOW TeMsl
JAUCLUIUIAEEL, TaHO KPAaTKOE COAEpIKaHMe KaXI0H TeMBbl, IlepedeHb HarJsIHbLIX [TOCOOUI.
[IporpamMmolf TpefycMOTpeH KOHTpONb 3HAHUH ¥ yMEHHH B XOJe IPOBELEHHS
TECTUPOBAHHS, IIPAKTHIECKUX paboT U 0043aTeNBHON KOHTPOJIBHOW paboTsl. [Iporpamma
MOXeT OBITh HCIONLE30BaHA JUIA HM3YYeHHS IHMCLMIUIMHBL CTYAEHTAMH OYHON (HOpMBI
o0yueHwus.

[Iporpamma nperycMaTpHBaeT OBJIaACHIE ONPENEICHHBIMHA 3HAHUAME U HaBBIKAMH
B 00J1aCTH JJOKyMEHTALUOHHOTO 00eCeYeHus.

IlporpaMma  CONEPKUT IPUMEPHBIM TEMATUYECKM# IUIaH, HEOOXOIHUMbIi
IIpero/iaBaTeo i IPaBUILHOIO IIIAHUPOBAHUS U pacIipe/ielIcHHs Y4eOHBIX YacoB.
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PELIEH3MS
Ha paboyyio IporpaMMy [0 JIUCHHIUIHEE «J[OKYMEHTAIAOHH0E 0BeCrIcIeHAe
VIpagielysy 1718 ClelHalLHOCTH
38.02.01 Oronomuka & Gyxranrepckuil yaer (Ito oTpacism),
paspaboranmyio npemozasarenem Y gpumexoro Grmaia DuHyHUBEPCUTETA
Maxnsuoso#t 3.P.

Pabovas nporpamma paspaborana na ocnobe DemcpalbHOro 10CYAaPCTBEHHOTO
obpasosareneroro crapgapTa (GTOC) CIIO uo cnemuansaocTy 38.02.01 «DKOHOMHKA U
Byxrantepeknlt ydery (o oTpacaM).

Pabovas MporpaMMa THCHUITHEE MOeT BbITh MCIIONE30BARA B JTOTONHUTE TEHOM
mpoteccronanbHOM  00pasoBanmy (B IPOTrPaMMax  IOBBINIEHWS KRATMDUKAIIME U
NEPETIONTOTORKH) K NPOJECCHOHATEHOH MO/IMOTOBKE CIICIHATHCTOB B 0OIACTH IKOHOMEKH
U (pMHAHCOB.

IIporpaMma mpejyCMAaTPHBACT MIYUCHHC IIPABH) COCTARIEHUS YIPABICHUECKHX
JOKYMEHTOB OPTAHAIALMH.

Tlporpamma  COTEPNWT TPHMEPHEN]  TeMaTHHecKHH YIaH, HEOOXO(MMBbL
NPEICABATEINIO XA NPABHIBEHOTO LMHKPOBAHNS H PACTIPCICACHAA YUeGHBIX YACOB.

B nporpaMMe ykazanel tpeGOBAHHS K SHAHMSAM M YMEEHSIM, TIPH OCBOSHHM OGIMX U
NPOQeCCHONATEHEK  KOMOETeHIHH (OPMHPYEMBIM TIpH  M3YYEHHH KOKAOM TCMEI
AVCOHILTAHEL, JIAHO KPATKOC COMCPIKAHNE KaKUOW TEMBL, TIEPEtueHb HATMAZHLIX IT0COOWH.
IIporpammoli  NpeaycMOTpeH KOHTPONE 3naudii ¥ yMemmii B Xome IIPOBEUEHUS
TECTHPOBAHMA, CAMOCTOATCIBHBIX palor M off3aTeNBHON KOHTPONBHOH paboTil.
ITporpaMMa MoxeT OBITH UCIIONL3OBANA [UIS H3YYCHEA THCUUILTHAB C1Y/ICHTAME O4NOoi
$hopMEI 06y e HI.

TTperojyasatens y
Y dumMckoro pummaa OuHyHMBEpCHTETA ; JLH. AdnsrynoRa
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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEM IIPOTPAMMBI YUEEBHOM
JUCHUILINHBI

1.1. MecTo AMCUMILUIMHBI B CTPYKTYPE OCHOBHOI 06pa3oBaTebHOi IPOrpaMmbI

Yuebnast mucimmmaa «/lokymeHTanuoHHOe ofecreueHue yIpaBJIeHUSD
ABISIETCA  0OsA3aTENBHOM  9YacThio  0OIIENpodecCMOHANBHOrO LMKIA OCHOBHOM
o0pa3oBaTensHOM mporpammel B cootBereTBur ¢ ®I'OC mo crieumansrocty 38.02.01
OKOHOMHUKA ¥ OyXranrepckuil yuer (1o oTpacism).

Yuebnas pucmmiumHa «JokymeHTanmonnoe obecnmedeHHe ynpaBJIeHHsI»
obecrieunBaeT GOPMHUPOBAHUE NPOPECCHOHANBHBIX M OOIIMX KOMIIETEHIUH [0 BCeM
BugaM jaesatrenbHocTH PI'OC no coemmansHocT  38.02.01 DroHOMHUKA U
Oyxrainrepckuit yuer (mo orpacisim). Ocoboe 3HaYeHWE JMCIHMIUIMHA HMEeT IIPH
(popmupoBaHMM M pa3sBUTHM OOIMX W  NPO(ECCHOHATBHBIX  KOMIIETEHLIHI
OK 02, OK 03, OK 05, OK 09, OK10, IIK 1.1, 2.7, JIP 2, JIP 3, JIP 13, JIP 14.

1.2. llesis u nJIAHMPYeMBIe Pe3yJibTAThl 0CBOCHHSI MCIHILIHHBI;

B pamkax mporpammsl yueOHOH AMCLHUIUIMHBI OOYYAIOIMMUCH OCBAUBAIOTCS
YMEHHUS ¥ 3HAHUA

Kon Ymenus 3HaHus
OK, 11K, JIP

OK 02. OCYILECTRJIATE MOUCK, aHANIU3 U CO/IepIKaHHE aKTYalbHOH HOPMATHBHO-
HCTIONIb30BaHHE HOPMATHBHO-IIPABOBbIX MPaBOBOH JIOKYMEHTALIMH; OCHOBHbIC
JOKYMEHTOB B IPUMEHEHHH K 3a1auaM NoHsTad ACKYMCRTAIHORROIG

OK 03 p
JIOV; obecrnievueHus yIpaBjieHus,

3 KJ1acCU(pUKALIMS YIIPABIEHYECKHX

OK 05 COCTaBNIATh U 0QOPMIIATH YIIPABRICHYCCKYIO JIOKYMEHTOB;
1 1Ipo(hecCHOHANBLHYIO JOKYMEHTALIUIO B [paBWjla COCTABACHHMA M Oodopmienus

ith COOTBETCTBHE C HOPMATUBHOH 0a30H; YIPABJIEHYECKUX JOKYMEHTOB M BeeHHs

09 : i - s
UCTIOTB30BATH YHH(UUHPOBAHHbIE HOpPMBI JICIIOBOM TIEPENHCKH; COCTaB [OKYMEHTOB
CrielHanbHBIX

JIOKYMEHTOB;

OK 10 CHCTEM NOKYMCHTALMH,
OCYLIECTBJIATE AEN0BYIO MEPENUCKY U

NOAAEPIKUBATE TEKTPOHHbIE fnpasMdiia OpraHu3alldi BCEeX 3TAnoB paﬁo*rbl

MK 1.1 KOMMYHMKALIMH; TIPHMEHSATH CpeJICTBa ¢ JOKYMEHTaMU; MPUJIOHKEHHS IIPOrpaMmbl
HHAOPMALMOHHBIX TEXHONOrHH M5 Windows, ucriosnib3yemble Ajist peasinsaiinu
sazaq JIOV;
MK 2.7 co3/aHMs M 0(hOPMIIEHHUS IOKYMEHTOB; e JIOY
pasOMpaThCs B CHCTEME BHYTPEHHErO COBPEMEHHEIe nHdOpMALTMOHHLIE
1P 2 JIOKyMEHTOOB0pPOTA OpraHu3alvm; texHonorun  JIOY  npasuna u  CpPoku

OCYILECTBIIATH XPAHEHHUE U TIOUCK b e L

JIOKyMEHTOB; UCIOJIb30BATh COBPEMEHHOE
NporpamMmMHoe obecreueH|e B IeKTPOHHOM
JOKYMEHTO000pOTE; MPOBEPATH HATTHYKE B

TP 13 NPOM3BOJILHEIX MTEPBHYHBIX OyXranTepekux

JIP 3 (hopMBbI NepBHUHBIX OyXTaNTEPCKHUX
JIOKYMEHTOB, COZCPIKALIMX 00543aTC/bHbIC
PEKBH3MTBI NEPBUYHOIO YYETHOIO
JIOKYMEHTa;

NpoLeAypa COCTAB/IEHHUs aKTa 110

JIP 14 pesyiibTaTaM HHBEHTApH3alluK, IPOCKTOB
MPUKA30B M0 MPOBEACHHIO KOHTPOJILHBLIX

Nponeayp




2. CTPYKTYPA U CONEPKAHWE YYEBHOM JACHAILTHHE]

2.1. O6BéM y1e0H0H AHCOHIIHALI H BAART Y9eGHOi padoThbI

Bun yaeroi paGorer

OfneM 4acor

3d4eTa

Obmem 00pazeBaTC:bEON IPOTPAMMET YUeSHOH AHCIHITITHEEL 50
O6bem paboTEl 06yIarOIEXCs BO B3aUMOACHCTEHE C IPenoanaTeem 36
B TOM 4HCJE! i

LeopeTHEECKoe 00yuerie 12
CPAKTHYCCKHE 3aHSTHA 24
Camocrogrensaas pabora 14
[ [poMexyTodnas aTTcCTanis: B opMe KOMILIEXCITOTO ;D hepeHITEPOBAHHOLO JBK

Bo gcex guefikax co ssesdouxuid (*) HeabX00uMO Yiazams 0BbéM vacoe



2.2. TemaTHYeCKHIi IVIAH U cofepKaHne Y4eGHOM AUCIUILIHHbI

HanMmenopanue
pa3ieioB H TeM

Copep:xanne yaeGnoro marepuaia u Gpopmsi
OPraHM3aNHH AeSITEILHOCTH 00yUarommuxest

Oo0bem B
yaeax

Koab:
KOMIEeTEeH i,
thopmupoBanunio
KOTOPBIX
crocobeTByeT
3JIEeMEeHT
NPOrpamMmsl

PA3JIEJ 1. TOKYMEHTHPOBAHUE YIIPABJEHYECKON

AEATEJBbHOCTHU

34

Tema 1.1 Beenenne.
JlokymeHTHpoBanue
yHpaBJeHYeCKOi

ACHTCABHOCTH

Conep:xanue yaeGHOI0 MaTepuaia

1. 3uHayeHue U copepKaHUe IUCIUTUTHHEL
«JlokyMeHTaHOHHOE 00ECTICUCHHUE YITPABICHHS .
[TonsTie TEPMHUHOB «IOKYMEHTY,
(TOKYMEHTHPOBAHUEY, € IOKYMEHTAIHOHHOE
obecrieueHHe yIpaBICHIS Y.

2. IlomsTHe cHCTEM JOKYMEHTALHH.
YauduuupoBanHas cucTeMa OpraHu3anioHHO-
pacniopsauTebHOM noxymenTauu (OPJT).

3. I'OCTs1 va OPJ1. TpeGoBanus k ohopmireHUIO
MIOKYMEHTOB, TpeboBaHus K OliankaM.

CamocrosiTe/ibHas pabora.

1. Hcropus pasBuTHs HAyYHBIX [IPEICTABICHHH
0 JOKYMEHTaIlMOHHOM

00eCreYeHUH yIPABICHUS.

2. HopmartupHo-nipaBoBas 0asza opranusanuu
JIOKyMEHTAIlHOHHOro obeceyeHus ypasieHus.

OK 02., OK 03.,

OK 10,

JIP3,JIP 14

Tema 1.2. Cucrema
OpraHH3aIHOHHO-
pacnopsiTeILHO
AOKYMeHTALHH

Copaep:xanune yqae0HOT0 MaTepuaia

1. Knaccudukanus opranusanuoHHO-
PacIoOpSAUTENbHON JIOKYMEHTALIUM:
OpraHu3alMOHHEIE, PACHOPSAUTENLHEIE,
CIPaBOYHO-HH(POPMALHOHHEIC TOKYMEHTEI.
2. CoctaB u ocobeHHOCTH 0hOPMIIEHNUS
JTOKYMEHTOR IO JTUYHOMY COCTABY.

IIpakTHyeckoe 3ausTue. Odopmienue
[TOKYMEHTOB C TIOMOILBIO IIPOTPaMMBbl
MicrosoftWord. Cozpnanue madnona
noxymenToB. CocTapiieHune u oQopMieHue
PacOPsAAMTENBHBIX H CIIPABOYHO-
UH(POPMAIMOHHBIX JOKYMEHTOB.

[IpaxkTuyeckoe 3ansarne. JoKyMEHTHPOBAHHE
TPYJOBBIX IPaBOOTHOIIEHHA

OK 03., OK 04.,
OK 05., OK 09., OK
10.

I 2.7.

JIP 2, JIP 3, JIP 14

Tema 1.3. denexunie

H PHHAHCOBO-
pacyeTHbIe
AOKYMEHTbI

CamocroareanHas padora.

Ocobennoctu cocTaBieHust ¥ oGopMIIeHUs
VIEHE)KHBIX ¥ (PHHAHCOBO-PACYETHHIX
JIOKYMCHTOB.

IIpakTuueckoe 3ausaTue. Odopmuenue
(bHHAHCOBO-PACYeTHBIX JOKYMEHTOB

OK 02.,0K 03.,

OK 05., OK 09., OK
10., TTK 1.1.




Tema 1.4.
Horesopuo-npasosan
MOKYMEHTATARA

L:‘onepmau_n_e yuehnoro marepuana o
[ lowsrae qororopa (koRTpakTa), Teosas dopma
101080pa. OCHORHEIE PA3ACIBL HOTOBOPA, BHILI
[OTOBUPOB B efepe 3axyunk. [Ipasuna
OHOPMICHHS [IPSTEHIUONIILIX ACEM.

IIpakTAgecKkoc 3AMATHE, OcobedHOCTH]
COCTABJIEHHA 3aKYTTOYHOH JOKYMCH TAILMH,

CaMocToATENbHAS pabota. Wenoaezys
HIPOPMATHONHO ITPABOBYIO cHereMy B MHTeprer
PEeCYPCEl  CGOCTABHIB  0030p  NOKYMEHTOB,
CONPOBOJIAIOTMX  XO3AHCTBEHHO-TOTOBOPHYTO
FICSLIE€ILHOCTE OPralTA3aiin

OK 02, OK 04., OK
05., OK 09., OK 10,
1K 2.7. JIP 14

PA3/IEJ 2. OPTAHM3AIINS PABOTHI C JJOKYMEHTAMU

Teva 2.1,
Opranmanax
[TOKYMeHT0000pOTA,
PerHCTPAIHS
IOKYMEHTOn,
HCIIOJTHEHHE
AOKYMEITOR

ICo EMKAHNE YICOHOT0 MATEPHALA

1. Coctas ¥ yuer o0LeMa JOKYMERTOOBOPOTA
opranmawmi. Oprazsauus paGoTe ¢
VIOKYMCHTALTEH, TOCTYITAIONIEH B OPraHH3a1HIO.
Iepenaya AOKYMEHIOE BHYTPY OPrafH3aiy.

2. Permctpanmus NokyMeHTOR., KOHTpONb
HCIIOMHCHILL A0KyMeH 108, OpranHzaida &
TEXHHKA KOHTPOIA HCHOTRCHI. THIOBIC 1

11 H M BUAYATLILIE CPOKH HCITONHERIS
TOKYMEHTOR

Tema 2.2.

0K 02, QK 03., 0K
09.

JIP 14

Coxepeanne yaeGHOI0 MaTepHaia

WadopranuoHBEie
TEXHONOIrHH B

HMcrmons3oBanpe IpOrPaMMHEOTO 0DeCIeueH s s
eLISHHA OpothecCHOTATLHLIK dadd

TEIONPORSEVUCTRE

IIpaxiuyeckoe sanarne. Qdopnmienue
[TOKYMEINITOB ¢ MOMOTILE) TIPOTPAMMEL
MicrosollWord. Padora ¢ onextpotmsmm
noxyMerraMH. Co3aHue CCPAITHEIX LLHCEM,
Pacceinka rotonemx necem. Tpukmangas cpeia -
CHCTEMA YIpasicHuy Gasamu NaHHEIX
MicrosoftAccess. Baskl TaHABIX A XPAHCHES
M HGOPMALKE - KOHCTPYHpOBATE 0a3y MaHHLIX;
IBEOAHTL, PCAAKTHEPODATD, ROTIHPOBETHh H YATIATH
zarmcH. PaBora ¢ 3anpocami. Qopmuaposanse
oTueToR. [Touck nowymewron. Xpanenue K
00paborka OoibLIKK VOLEMOB JAHHLIX.

ITpakraaeckoe 3aHATHS. INEKTPOWHAS IIOWTA;
OOHATHE, HASHAYCHME, COSHAHNUES U OTIIpaBKa
CBOHX COOOIIEHHIN, TIOMYUSHIE TOUTEL.

TTouck Heobxomumoll HEDopMargm B 08IacTH
TOKyMeHTHpoBanus, (JTeueCTREEHEIE

pazpalorky porpamm astoMatdzaiun JI0Y u
APXHURHOTO JIEITa,

OK 04., OK 05., OK
09., OK 10.

JIP 13, JIP 14




HHQOPMAIUOHHEO LPABOBYEO CHCTeMY A MIHTepHET
PECYPCBL COCTABITE 0030p BPOrPAMMHELX
PEIHEHHI /NS REJISHHA TOKYMEHToo00poTa ¢
nepevneM §yVAKIHTI, KOTOPLE IPOTPaMMA
peamuzyer. COCTARATE TAOIWITY CPABHUTENLIOTO
aHaTH3a IPOTPUMM.
Tema 2.3, iIConepxannc yaelxoro MaTepaaay
Do s oo 1w s, | 00,0515
APXMBROTO XPANeNHs Homeskmarypa mct. [IpamepHme M THIIOBLIE OK 09, TIK 1.1,
—— HOMCHKIATYPHT JIeN.
? TpeboBanus K 0QOPMICHMIO I JIP 14
TTpakTAYecKoe IaHITHE, 4
CocrapicHEC BEOMEHKIATYPE AL )
Hroro 50

3. VCJOBUS PEAJIA3ALLAYU [1IPOTPAMMBI YYEFHOH JUCIMILIMHEI

3.1. MaTepuaiibao-TeXHHIECKOE 00eCICUCHAC!

Jns  peanmsauuyu  TporpaMMel  yIeOGHON  IHCUHNNMHEl  JIONKHBL  GHITH
TIPeIyCMOTPEHBL CIEAYIOIME ClieNMANTEHEE ToMemeHAs (B coorsercTnan ¢ ©IOC v
ITOOIT): kabureT, OCHAIMEHHEIA 060pyACRAHKEM: yIeOHBIE CTONE], CTYIBS, JOCK?, CTO03
YYHTCIA, HOPMATHBHO-IPABOBBIE aKThl, Yy4eOHO-DIGHKOBBIM MarepHall, KapTOukw
TECTOR, 337aHAS 1N CAMOCTONTEIBHEIX W KOUTPONRHBIX pabor, amd oda3arenbHOH
KOHTPONBHOM pabOoTEl, BOIIPOCH! 1114 [IPOBEAEHHA HTOTOBOIO KOHTPOIA.

3.2. Hudopmanuounoe oGecnedeHHe PeaM3aANHu HPOrpaMMbl

st pealy3allid HpOrpaMMbel OMOMHOTCIHEIR (OHA O0pa3zoBaTeNsblIoN OpraHW3aAINH
NOTKCE HMeTh JJIeKTpoHHLIe o0pazoBarelbHbIe H HHQOPMAIMOHHBEIE Pecypebl,
PEKOMEHAYEMEIX UL HCIOIL30BaHKS B 00pa30oBaTeILHOM IIponecce

HopMaTtieHO- IpaBoBLIe JOKYMEHThI:

1.  demepansHEIN KOHCTHTYLMOHHSD 3akon or 25.12.2000 Ne 2-@K3 «O
TNocyvmaperBennoM repbe Poceviickoit Menepaumnuy»

2. Depepansueni 3axoH o1 06.04.2011 Ne 63-03 «O0 anekTpOHHON [IOOTHACH?

3. MejepansHeld 3ak0H oT 22.10.2004 Ne 125-03 «0O6 apxmBHOM JciCc B
Poccuitckoit Depepaunn» _

4,  Oenepansunit 3akon or 02.05.2006 Ne 59-03 «O mopsiaxe paccMOTpeHHA
o0pamenyi rpaxaanam Poceriickoi Megepamnms

5.  denmepameEEii  3akon ot 27.07.2006 Ne 149-®3 «06 augopmanmm,
HHGOPMALMQHHEIX TEXHOMOTHAX 1 O 33ITHTE HHOOPMAIIHI

0. ®encpansHeli 3akoH 0T 27.07.2006 Ne 152-03 «O mepcoHaibHbI JaHHBIX)

7. TOCT P 7.0.97-2016 HanuoHansselii cranyapt Poccuiickoit Penepanmm.
CrcTeMa CT4HAZpToB Mo HHOOPMAOHH, OHOIMOTEUHOMY W M3AZTENLCKOMY Zeny.
OprassanuoHHO-PACTIOPSANTENLHAS ToKyMeHTamud. TpeGoparmd K odopmiesmio
JOKYMEHTOB,



8. Mejepaibubid  3akon ot (6.12.2011 N 402-®03 (pen. or 26.07.2019)
«Q ByxranTepckoM yderey

9.  T'OCT P.7.08-2013 «CHBU/JI. Jlenonpou3BOACTEO U aPXUBHOE N0, TePMUHBI U
QITpENCIICHKUER.

OcHoBHag TATEpATYpa:

1.  Kopueer, . K. JlokyMeHTaHOHHOE O0CCICUeHHE YIPABICHUA T TECTH K
ObC : yueOIHK M NPAKTUKYM /I8 CpEiHEro rnpoeccuoHansHoro ob-pasosanus / H. K.

Kopuees, A. B. ITuwienko, 3. A. Mainypues. — 2-e naa., nmepepad. u non. — Mocxksa :
FOpaiit, 2020, — 384 ¢, - URL: hitps://fezpro.fa.ru:3217/bcode/453688
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4. KOHTPOJIb M OIEHKA PE3YJIBTATOB OCBOEHHMSI YUYEBHOU

JUCTIUTIJIMHBI

PesynpraThl 00y4eHus

Kpurepun oLleHKH

MeToap! OLIEHKH

[Tepedensb 3 pamKax

JUACLIAIUTAHBL:

cojiepKanue aKTyaJbHOH
HOPMAaTHBHO-IIPAaBOBOH
JIOKYMEHTALHH, OCHOBHBIE

MOHSTAS  JOKYMEHTALMOHHOTO
obecrieyeHus yIIpaBJICHUS,
KiaccupuKanys
YIIPaBICHYECKHX JIOKYMEHTOB;
IpaBuIa COCTABIICHUA U
ohopMIleHUsT  YIIPABIEHYECKHX
JOKYMEHTOB U BeZIeHMs JIeNIOBOK
HEePEITHCKH; COCTaB

JOKYMCHTOB CICITHAIIBHEIX
CHCTEM JOKYMCHTAIIHH,
InpaByja oOpraHu3aluu  BCEX

3TanoB paboTHl ¢ JOKYMEHTAMH;
MPHIOKEHHUS [IPOrPaMMEI
Windows, wucmonb3yemsele s

peanusanuu 3ana4 10V,
COBpPEMEHHBIE
HHPOPMAIIMOHHEIE TEXHOJIOI'HH
HOY

TIOHATHE [IePBUYHOMA
OyXranTepckon JOKyMEHTaLUH,
dhopmel NEPBUYHBIX
OyxranTepckux  JIOKYMEHTOB,
CoIepXKaIIUX o0s3aTeIbHBIC
PEKBU3HTEI NEPBHYHOIO

YUETHOro JOKyMEHTa; IpaBuia
M CPOKH XpaHCHHA IICPBHYHOMN
DyXraJTepcKoi AOKyMEHTallMH;
IpoIeaypa COCTaBJICHHMS aKTa

1o pE3ylibTaTaM
HWHBCHTapH3alluH, IIPOEKTOB
IIpUKAa30B 1o IIPOBEJIEHUIO

KOHTPOJIBHBIX IPOLEIYP

Tecruposanue.

«5» - 85-100% BepHBIX OTBETOB
«4» - 70-84% BepHBIX OTBETOB
«3» - 51-69% BepHBIX OTBETOB
«2» - 50% n menee

Omnpoc.

OreHka «S5» - «OTIIMYHOY
CTABUTCS, €CIIM 00y9aIOIuICs
I0JIHO U3JIaraeT MaTepHal
(oTBeyaeT Ha BOIIPOC), JaeT
NPaBUILHOE OIIpe/IeJIeHHe
OCHOBHBIX TTIOHSTHH;
oOHapy)XuBaeT NOHUMAHKE
Marepuaa.

Ouenka «4» - «XOpOIIO»
CTaBUTCSL, €cii obyyaromuiics
JlaeT OTBET, YIOBJIETBOPSIOIIAH
TeM ke TpeOoBaHHAM, YTO M JIJIA
OLIEHKH «OTIHYHOY, HO
Jonyckaer 1-2 ommbOxu.
Onenka 3» -
«YIOBJIETBOPUTEIBHO»
CTaBHTCS, eciid 00ydaromuHes
66Hapy>mnae'r 3HAHUE H
[IOHHMaHHE OCHOBHBIX
IIOJIOXKEHHH JTaHHOUW TeMbl, HO
M3JIaraeT MaTepHall HEeNoJIHO U
HEIOC/IeI0BATEIIbHO, JOIIYCKaeT
HETOYHOCTH ©  OMmMOKH B
ONpENCICHUN  IOHATHHA  HIH
dopmymuposke npasui. Onenka
«2» - «HEYJOBIIECTBOPUTEIBHOY
CTaBUTCA, eciid o0ydaromuics
oOHapyKuBaeT
OoJbiiei
COOTBETCTBYIOLIEI0  BOIIPOCA,
JIOITYCKaeT OIIUOKH B
GopmynIupoBKE ONIpECTICHHH 1
NpaBUl,  HMCK&KAIOIIHE  MX
CMBICT, Oecrnops09HO
U3JIaraeT MaTepHall

HE3HaHHEC

HacTH

Tectuposanue.

VerHbii onpoc. ITucbsMenHbIi
orpoc.
JubdepeHupoBaHHbIM 3aUeCT.
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Huddepennyposanseii 3a4ct

Ouenrxa  «5» - «OTIMYHOP
BEICTARIAETCA OOYRArOMICMYCs,
ceiu JEMOHCTPHPYETCHA
RCECTOPONHER,

CHCTEMATHIECKOE¢ U 11yDoROC
3HAHAE yaebroro
IPOrPaMMHOTO MaTepHana,
CBMOCTOSTENIEHO  BBULQJIHCHBI
BCC APEYCMOTPERHEIE
mporpavvolt AaKARKS, AKTABHO
paboTraniemy Ha
ﬂpaﬁ'muecxmi FAHATHHX,
TIOKA3ARTITEMY

CUCTEMATHUECKHH  Xapakiep
3HAHHMH, 4 TAUOCKC CNOCODHOCTE
K HX CaMO'CTOHTEJ'IEHO]\'I}’
MO OTEEHHYO.

Ouerxa «4» - «XopomIo
BLICTABILAETCH O0YUAOILEMYCS,
ECITH JEMOHCIPHAPYIOTCL
DOCTATOYHO LIONHQC 3HAHNE
yacOHO-IPOTPaMMBOro
MATEPHANE, CAMOCTOL TENbHO
BbINOJIHEHEL BCC
IIPCAYCMOTPEHHEIE

TpOTPAMMON RaJaHAL, OXHAKD
JIOMVINEHRE] HETOYHOGTH UIPK

X BemoHeHTH, Orierka «3» -
«YIORIETROPUTEILHO»
BHICTABIgCTCs 0OYYAI0MEMYCH,
CCITH JEMOHCTPAPYTES
mpodeNRr B ITATIAAX

OCHOBHGTO yie0HO-
POrpaMMHOIQ MATEPHAIA,
CaMOCTOATETHHO BEITONTIEHE]
OCHOBHEIS IIPCEYCMOTPCHIABIE
IpOrpaMVIoi 2aTaTus, OTHAKo
FOTYIENL! ONIHOKA NIPU HX
BLUTONHEHHAH.

Omenra«2» -
«CHEYIORIETROPHTELIIO
BRICTARTHETCH 0O YIAIOMEMYCH,
ecTH oOHaAPYKHUBAKOTCA
npodenskl B JHAHMAX MM
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OTCYTCTEMC SHAHHU oo
FHAUMTENLHOR YACTH OCHOBIIOTO
yuedioro MaTeprana, e
BLITOIIIBIISMY
CAMOCTON @) ILHO
IPSIyCMOTPEHHEIC IPOTPAMMOIH
3aJARHS, JIOIYCTHRBIICMY
UpMHEpIHaRARE  OomEdKy B
BLINIOGHHCHMH
| IPCAYCMOTPCHHBIX IIPOTPavMMOi
3aTAHH

Tlepecuenrs yMenu#,
OCBAHBAEMBIX B PAMKAX
TACITHITTHHEBL: OCYTHECTRIATH
TIOHCK, alalH3 0
HCUOIB30BAHUE HOPMATHBHO-
NIPABOBBIX TOKYMEHTOB B
OpHEMeHenHH K 3anadam JIOV;
COUTARIBITL U OPOPMILKTE
VUPABICHYCCRYIO B
TPOHECCHOHATRHYIO
TOKYMEHTAIHIO B COOTRETCTRHE
¢ HOpMaTHBHOH 0azoH;
HCTIONH30BATH
VIIMGUOIUPOBAHHEIE (POPMEL
IOKYMEHTOE;, OCYLLECTBIBTE
ACJI0BYKY LCPEIHCKY H
TOSACPEABATE BJIeKTpOHHBIe
KOMMYHHKAIHKA; DPHMCEN T
CpereTBa HADOPMAIFHORARIX
TEXHANOTHIT St COIMAHEL 1
0bOPMITEHUST OKYMEHTOB,
pazbuparses B CHCTEME
REYTPEHHErO
IOKYMEHT00B0pOTA
OpIaHK3ALIAL;

OCYIIECTBILITH XPAHCHHE H
TIOHCK JIOKYMEATOR;
pazOApATLES B HOMEIKIATYPE
HEll;

HCNOIH30RATH COBPCMCHHOE
nporpaMmmioe obecriegernde B
AMEKTPOWAOM
AOKYMENTo000paTE; IPOBEPSITE
HaJIH'IHE B HpD‘lﬂBUJL!:HhD{

Orecaka 5% - QOTIHYHO»
BRICTABJEETCS, ecim
oOyyatommuics  ASMOHCTPHPYET
ryboxue JTTA0HE
TEOPETHYCCKOL 0 H

TIPaKTHYESCKOTO MaTepHana o
TeMe DOpaKkTHYecko# paboTHL,
HOKA3BIBAET
OCHOBHBIX
HCTIONMRRYEMETX B halore,
GezonmboTHO W B TIOJIHOM
00LeMe BEIMOJHAST 33JaHHe.

yCBOEHHE
MIOBEATHH,

Omenxa  «4» - «xopomo»
Oby1aromuiics

OeMOHCTPHAPYCT 3HAHAL
yaebHOro MaTepHana 1o TeMe
MPaKTHUISCKOH pabors,
DONYCKast HE3HAMHTEIBHEIR

HETOUIIOCTE UPH  BEHIIONHEHUH
33AHMN OpE  IIPABAJIBHOM
BEIGOpE ANTOPATMI pPelIeHEs
Quenxa @3» -
AYAORICTBOPHTENLHO»
REICTABIIAETCS,

oBygAIOMUACA B DEIOM OCBOHI
MaTepHal

CCITH

T PAKTHYECKOHN
paboTel,  JIOMYCRAEST OIMMOKH
NpM  BLUIOJIHERWH  3aJlaHHd,
BEIOOD AIFOPHTMA BBIIOMHEHES
pu
BOILPOCHX

3OAHAL
ABOIAMHX
MPEnOAABATE1.

RO3IMOKEH

Omenka «2n -
«HEYAOBICTBOPATEBHOY

OxncHEA pe3y;IBTATOR
BRITONHEHAS NPAKTAYECKOH
paboTrr SxcniepTHOE
HadIIofgERe 33 XOH0M
BBILIOJIHCHAA MPAKTHICCKOMH
pa®oTR
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TIEPBAYABIK OYXTanTepeKax
IDOKYMEIITaX 0D43aTeNLIBIX
PEKBH3HTOE; COCTaBIATE aKThI

Y CIIPABKH [0 PE3yIILTATAM
BHYTPEHHETO KOHTPOILA,
$hopMEpPOBATE TIPOEKTEL
IPHKA30B H PAcHOpSXKeHEHHE IO
IPOBEAETHIO BHYTPEHIETO
KOHTPOJLA

BHICTABJIACTCS  0OyJaromeMycs,
CCIM OH MMEET CYIECTREHARIE
Tpof0eTR B IHAHWAX OCHORHOTO

yaebHoro MaTepuana
NPAKTUYECKOR palorel,
OOTYCKAeT  OIIHOKH Ipn
BEITOQTHEHHH 3 0AH U,
HENPABHALHO BuIOUpaEeT
ANFOPUTM JSHCTBEHA
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